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COMMUNITY EDUCATION CENTER

LIBERTY UNION HIGH SCHOOL DISTRICT
COMMUNITY EDUCATION CENTER

929 Second Street, Brentwood, CA  94513
Adult Education:  925-634-2565

Independence High School:  925-634-2589

GOVERNING BOARD OF TRUSTEES
Joanne Byer   Roy Ghiggeri   Yolanda Pena-Mendrek   Ray Valverde   TBA

ADMINISTRATION AND STAFF
Eric L. Volta – Superintendent, Liberty Union High School District

Colleen Sanchez - Director, Community Education
Guy Rognlien – Assistant Principal, Alternative Education

Debbie Norgaard – Coordinator, Adult Education
Joann Morrison – Lead Secretary, Adult Education

Christy Huston – Clerk Typist II, Adult Education
Staff – School Secretary, Independence High School

Nicki Pierce – Lead Secretary, Independence High School
Mary Warr - Registrar, Independence High School

Our Vision:  Center of lifelong learning, academic skills and enrichment opportunities  
Liberty Adult Education is committed to providing quality educational programs that 
meet the diverse lifelong learning needs of adults in order to be informed community 
members.  Whether it is an academic, vocational, or special interest class, we provide a 
quality experience with our highly qualified instructors, support staff, and administration.

Our Mission:  The mission of Liberty Adult Education Center is to serve our com-
munities as a center for life long learning by providing a safe and supportive edu-
cational environment, which addresses the unique needs of all individuals.

Liberty Adult Education is accredited by: 
•  Western Association of Schools and Colleges (WASC) 
•  California Department of Education (CDE)

Students will value and participate in lifelong learning opportunities.
◆	 Have knowledge of and utilize community resources
◆	 Participate in learning activities that enrich their career and personal life
◆	 Set and achieve short and long term learning goals

Students will achieve measurable growth in knowledge and skills related to their 
educational/career goals.
◆	 Demonstrate mastery of knowledge and skills
◆	 Demonstrate a responsible work ethic and ability to work independently and collaboratively
◆	 Demonstrate critical thinking and problem solving skills

Students will increase their ability to participate effectively as productive members of 
their community.
◆	 Demonstrate understanding, acceptance and respect for others
◆	 Communicate effectively
◆	 Build a sense of community and civic responsibility

SLOs   ◆   Schoolwide Learner Outcomes
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CLASS DATES: 
SESSION I:	 January 5 – February 6 
SESSION II:	 February 10 – March 13 
SESSION III:	 March 23 – April 24 
SESSION IV:	 April 27 – May 29 
SUMMER SESSION: 	 June 8 – July 10

SPRING BREAK:	 March 16 – March 20  –  WE ARE OPEN FOR REGISTRATION 
SPRING RECESS:	 April 3 and April 6 
HOLIDAYS:	 January 19, February 9, February 16, May 25, and July 3 
BREAK:	 June 1 – June 5

CLASS CERTIFICATES 
Class Certificates will be given to students who complete all class requirements. 
Students must maintain a minimum of 80% attendance for both day and evening 
classes. Specific Program Certificates available after completion of required classes.

SPEED VERIFICATION CERTIFICATES FOR EMPLOYMENT  
Verification testing and certification for employment is available. This is by appointment only. 
Call 925-634-2565 to schedule.  Cost: $25 (Cash or Master Card/Visa).

Career Certification programs 
Career Certification Programs prepare students for medical and business careers in today’s 
workplace.  Start your new job by completing one of the programs listed below:

Textbook and USB Stick required first class meeting - not included in registration fee  
for Career Technical Classes.  15 students minimum requirement for all daytime classes.

CAREER TECHNICAL EDUCATION (CTE) 
general information for daytime classes
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$130.00 for one 5 week class 
$230.00 for one 10 week or 2 five week classes 

$285.00 for three classes per 5 week session

·	 Accounting Assistant 
·	 Administrative Assistant 
·	 Advanced Microsoft Office Specialist 
·	 Executive Administrative Assistant 
·	 General Office Support 
·	 Medical Administrative Assistant 

·	 Medical Insurance Biller 
·	 Medical Office Coding & Billing 
·	 Medical Records Health Information Clerk 
·	 Medical Receptionist 
·	 Microsoft Office Business Suite

CalWORKS  Liberty Adult School provides academic and vocational skills training  
for CalWORKS participants in partnership with the Contra Costa 

County Employment & Human Services Department.  

For more information call 925-634-2565, extension 1011.  Ask about our “FOCUS for Success 
Program.”  If you are participating in the CalWORKS program, please contact your caseworker 

to inquire about the classes and programs at Liberty Adult Education that are best for you.

The EASTBAY Works America’s Job Center 
in Brentwood offers a wide range of no cost services and 
resources to help you find and keep a job, including:

➢	 Regularly updated listings of local and regional 
	 job opportunities 
➢	 Free workshops on resume writing, interviewing, and  
	 other job search essentials 
➢	 Employer recruitment services 
➢	 Information and referral to job training programs 
➢	 Labor market information 
➢	 Information and referral to other community resources

For more information, call 925-634-2195 or stop by our offices at 281 Pine Street in Brentwood.   
Visit us online at www.eastbayworks.com.

EASTBAY Works / CalWORKS

➢	 Employment Development Department 
➢	 State Department of Rehabilitation 
➢	 Private Rehabilitation 
➢	 Veterans 

➢	 Unemployment Insurance (CTB) 
➢	 Workforce Innovation and Opportunity  
	 Act (WIOA) 
➢	 Workers Compensation clients

Our staff understands how to work with a variety of clients.

Liberty Adult Education Welcomes:
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FOR DAYTIME CTE CLASSES, 
SEE PAGE 6 FOR START DATES & FEES

Typing Certification
Need a certificate verifying your typing speed?

We provide that service for only $25 (warm-up and  
three 5-minute tests). Daytime appointments: Call 634-2565. 

No appointments during the first and last week of each session.
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**QuickBooks Pro Level 1
Learn how QuickBooks can be practically applied to small businesses. Process customer and vendor trans-
actions, reconcile a checking account, create financial reports, and set up a new company. Self-paced, not 
instructor led. Prerequisites: File management skills, Excel, and Accounting I or equivalent experience.  5-week 
class

**QuickBooks Pro Level 2
Extend your knowledge by managing inventory, working with balance sheet accounts, payroll, and cus-
tomizing of QuickBooks. Self-paced, not instructor led. Prerequisites: QuickBooks Pro Level 1 and Accounting 
1 or equivalent experience.  5-week class

**PowerPoint Level 1
Create and deliver your own professional presentations.  Insert Excel charts, diagrams, work with outlines, 
add sound effects, and custom animation.  Prerequisite:  Computer Concepts and Windows.  5-week class

**PowerPoint Level 2
Continue this series by enhancing your presentations with hyperlinks, multimedia, tables, gradients and 
backgrounds. Prerequisite:  PowerPoint Level 1.  5-week class

**PowerPoint Level 3
Add advanced skills such as creating online presentations and web pages, transporting, setting up a 
checklist, and integration with other office programs. Prerequisite:  PowerPoint Level 2.  5-week class

**PowerPoint (Beginning through Advanced)
Plan, create, and modify your dynamic presentations. Incorporate outlines, hyperlinks, spreadsheets, 
tables, and graphics. Enhance with custom backgrounds, photographs, slide transitions, and animation. 
Prerequisite:  Computer Concepts and Windows.  5-week class

**Access (Beginning and Intermediate)
This useful database management program will enable you to create and modify tables, forms, reports, 
and queries, as well as import and export data. Prerequisites:  Computer Concepts and Windows and Excel.  
5-week class

**Access (Advanced) 
Access is an effective business information management program. Create professional-looking reports 
and forms, and generate queries to make data easy to retrieve and manage. Prerequisites:  Computer Con-
cepts and Windows and Excel.  10-week class

**Outlook
Outlook can assist you in effectively managing your business and personal contacts, appointments, and 
information. Prerequisite:  Computer Concepts and Windows, or equivalent experience.  2.5-week class 

8:30-10:30 AM	 M-F	 See Page 6 for Class Dates/Fees	 Whalen	 CEC 8	
1:00-3:00 PM	 M-Th	 See Page 6 for Class Dates/Fees	 Whalen	 CEC 8

Class times are for all listed classes.  Classes start every five weeks.
**USB drive and textbook required first class meeting

DAYTIME CAREER TECHNICAL EDUCATION (CTE)
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**Medical Front Office Procedures
Self-paced. Get ready for your career in medical front office administration.  You will learn patient registra-
tion and check-in procedures, triage scheduling, charting and recordkeeping, insurance basics, letter writing, 
transcription, and phone procedures.  You will be familiar with HIPPA law and patient privacy.  Pegboard and 
computer accounting will be covered.  Prerequisites:  Keyboarding 30 wpm, knowledge of MS Word and Medisoft 
Patient Accounting and Billing. Strongly recommended:  Medical Terminology.   5-week class

**Electronic Health Records
Self-paced.  Health care in the United States is rapidly being changed by the introduction of computer-
based Electronic Health Records (EHRs).  Your role in the medical community will require that you under-
stand how EHRs support the office work flow.  In this self-paced class you will work with simulations as 
you enter data into an EHR.  Prerequisite:  Knowledge of basic computer concepts and keyboarding 25 wpm.  
5-week class

*Medical Coding Principles II
Self-paced.  This class is a continuation of Medical Coding Principles I and will use the same text as Medical 
Coding Principles I.  The course will cover chapters not covered in Medical Coding Principles I.  Practice 
with ICD-10 will be included.  Prerequisites:  Medical Coding Principles I.  5-week class

8:30-10:30 AM	 M-F	 See Page 6 for Class Dates/Fees	 Goetsch	 CEC 10

Class times are for all listed classes.  Classes start every five weeks.
**USB drive and textbook required first class meeting

*Textbook required first class meeting

*Medical Terminology
Medical Terminology is required to work in all aspects of the medical community.  Whether working in pa-
tient care, coding and billing, front office, medical transcription, IT, or maintenance, knowledge of medical 
terminology is a must!  This class will cover word roots, prefixes, suffixes and common abbreviations.  This 
class will help provide a firm foundation for your healthcare career.  5-week class

062300	 1:00-3:00 PM	 M-Th	 1/5 – 2/6	 Goetsch	 CEC  22	 $130�  
062301	 1:00-3:00 PM	 M-Th	 4/27 – 5/29	 Goetsch	 CEC  22	 $130

Holiday:  January 19, May 25

*Human Anatomy & Physiology
This introductory course will cover the structures and functions of the major body systems.  This course is 
geared to students wanting to work in the medical field and would be especially helpful for coding stu-
dents.  Prerequisite:  Medical Terminology strongly recommended.  5-week class 

062900	 1:00-3:00 PM	 M-Th	 3/23 – 4/24	 Goetsch	 CEC 22	 $130

Holiday:  April 6

*Medical Coding Principles I
This updated course will emphasize procedural and diagnostic coding for the physician’s office.  HCPCS 
coding will also be introduced.   This is the first part of a two part course that will help the student prepare 
to take the optional National Coding Exam. New to this session is Diagnostic Coding with ICD-10.  ICD-10 
becomes effective October 2015.  Basic billing fundamentals will be covered.  Prerequisite:  Medical Termi-
nology, Anatomy strongly recommended.  5-week class

062703	 1:00-3:00 PM	 M-Th	 2/10 – 3/13	 Goetsch	 CEC 22	 $130�  
062707	 1:00-3:00 PM	 M-Th	 6/8 – 7/10	 Goetsch	 CEC 22	 $130

Holiday:  February 9, 16, and July 3

*Diagnosis Coding with ICD-10  –  NEW!
If you need help in converting from ICD-9 to ICD-10, join us as we explore the changes in this new coding 
system.  ICD-10 is mandatory effective October 2015.  Prerequisites:  Medical Coding Principles I and/or previ-
ous coding experience.  3-week class

062704	 1:00-3:00 PM	 M-Th	 2/10 – 2/26	 Goetsch 	 CEC 22	 $ 80

*Textbook required first class meeting

Daytime Medical Classes
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Customer Relations, Communication & Business Machines
This newly updated course will cover the very important concepts surrounding customer service in the 
business environment.  All jobs require customer service and businesses now require strong skills in this 
area.  Course will include discussion, group work, demonstrations, interviewing skills, as well as some writ-
ten communications.  Students will have the opportunity to work with various office machines (copier, 
postage machine, laminator, etc.), as well as complete general office projects.  Textbook required at first 
class meeting.  5-week class

064001	 10:30-12:30 PM	 M-F	 1/5 – 2/6	 Goetsch	 CEC 10	 $130�  
064003	 10:30-12:30 PM	 M-F	 3/23 – 4/24	 Goetsch	 CEC 10	 $130�  
Holiday:  January 19, April 3, April 6

Cashier/Retail Clerk
Self-paced. This course will familiarize the student with the keypad on a simple cash register while entering 
basic transactions.  Opening/closing procedures, balancing cash drawer to receipts, and handling money 
will be covered.  Textbook required at first class meeting.  5-week class

064001	 10:30-12:30 PM	 M-F	 1/5 – 2/6	 Goetsch	 CEC 10	 $130�  
064003	 10:30-12:30 PM	 M-F	 3/23 – 4/24	 Goetsch	 CEC 10	 $130�  
Holiday:   January 19, April 3, April 6

Business Math
Build a foundation in the fundamentals of math for success in today’s business world and everyday living.  
Improve your confidence with fractions, percentages, decimals, and more.  Excellent preparation for job 
placement exams.  Text/workbook required.  5-week class

063906	 10:30-12:30 PM	 M-F	 2/10 – 3/13	 Whalen	  CEC 10	 $130�  
063907	 10:30-12:30 PM	 M-F	 6/8 – 7/10	 Whalen	  CEC 10	 $130

Holiday:   February 16, and July 3

Business English
This course will offer you all the grammar, spelling, and punctuation expertise you will need to succeed on 
the job.  Brush up on your oral and written communication skills essential in today’s business world.  Text/
workbook required.  5-week class

063405	 10:30-12:30 PM	 M-F	 4/27 – 5/29 	 Whalen	  CEC 10	 $130 

Holiday:  May 25

Accounting I, Accounting II and Accounting III 
See Page 15

Evening CAREER TECHNICAL EDUCATION (CTE)

Computacion Basica y Microsoft Office I & II
Vea la Página 20

How to Start a Small Home Business
Explore the possibilities for starting a small business from your home, such as auto detailing, crafts or art-
work, freelance writer, wedding consultant and more.  Earn extra money part-time.  This is a simple, easy 
class to get started – no computer required!  Learn about business licenses, resale permits, insurance and 
trademarks.  Learn how to market your business, gain clientele and keep accounting records.  (8 students 
minimum requirement.)

066700	 6:00-9:00 PM	 T	 1/13	 Jensen	 CEC TBA	 $25�  
066701	 6:00-9:00 PM	 T	 3/24	 Jensen	 CEC TBA	 $25

DON’T FORGET . . . 
Keep this Brochure!

It covers Winter (Jan 5-Mar 13),  
Spring (Mar 23-May 29) AND 
Early Summer (June 8-July 10)
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**Microsoft Office Suite/Building a Foundation with Microsoft Office
This self-paced program of individualized instruction with the support of the teacher is geared to prepare 
students to use the Microsoft Office application in work settings.  Students of all levels will be able to 
improve their marketability.  Students can focus on any of the applications in the MS Office Suite;  (Word, 
Excel, Access, PowerPoint, and Outlook) Levels 1 through 3.  Another option is the Building a Foundation 
with Microsoft Office book that covers Level 1 for the MS Office Suite.  Textbook and USB Memory stick 
required the first class meeting.  (12 students minimum requirement.)

068300	 6:00-9:00 PM 	 W	 1/14 – 3/11	 Schliesman	 CEC 8	 $110�  
068301	 6:00-9:00 PM 	 W	 4/1 – 5/27	 Schliesman	 CEC 8	 $110

Managing Computer Files Using Windows (Teacher Directed)
Do you have a hard time finding files on your computer?  Learn how to manage your computer files by 
using folders.  Also, learn how to take charge of your desktop and how to back up your files.  USB Memory 
stick required the first class meeting.  (8 students minimum requirement.)

068307	 6:00-9:00 PM 	 M	 1/26	 Schliesman	 CEC 8	 $25�  
068311	 6:00-9:00 PM 	 M	 4/13	 Schliesman	 CEC 8	 $25

Contact Lists and Calendars Using Microsoft Outlook (Teacher Directed)
Learn how to use the Contact List and Calendar in Outlook.  Be ahead of the others by knowing the elec-
tronic communication tool that is preferred by many companies.  USB Memory stick required the first 
class meeting.  (8 students minimum requirement.)

068306	 6:00-9:00 PM 	 M 	 2/2	 Schliesman	 CEC 8	 $25 

PivotTables using Microsoft Excel (Teacher Directed)
Learn how to use PivotTables and PivotCharts like an expert.  We will look at data in a variety of ways with-
out the need to sort and lay out the data manually. USB Memory stick required the first class meeting.  
(8 students minimum requirement.)

068308	 6:00-9:00 PM 	 M 	 3/9	 Schliesman	 CEC 8	 $25�  
068310	 6:00-9:00 PM 	 M 	 5/11	 Schliesman	 CEC 8	 $25

Create Labels, Form Letters, and Envelopes Using Microsoft Word 
(Teacher Directed)
Learn how to use mail merge like an expert.  Set-up data sources where you store contact information and 
create form letters to produce personalized letters.  Also, learn how to create personalized envelopes, la-
bels, and other documents.  USB Memory stick required – not included in registration fee.  (8 students 
minimum requirement.)

068303	 6:00-9:00 PM 	 M 	 5/4	 Schliesman	 CEC 8	 $25

Record Keeping for Small Business – Workshop  –  NEW!
This class will reveal the mysteries of accounting in plain language and give you everything a non-accoun-
tant saddled with keeping “the books” needs to know.  Concepts and processes covered in this class will 
include: the bookkeeping cycle, accrual vs. cash vs. tax accounting, and the chart of accounts, journals and 
general ledger.  Double entry and single entry bookkeeping will be explained without the pain of “debit 
and credit” journal entries.  Learn accounting concepts, FASB and GAAP all in one class.  (8 students mini-
mum requirement.)

066706	 6:00-9:00 PM	 T	 2/3	 Jensen	 CEC TBA	 $25�  
066707	 6:00-9:00 PM	 T	 4/21	 Jensen	 CEC TBA	 $25

Medical Office Skills  –  NEW!
These self-paced courses allow the students to explore a medical subject of their choice.  This class will 
allow you to work on one of the following courses:  Medisoft Patient Accounting and Billing, Electronic 
Health Records, Medical Records Management, Medical Front Office Procedures, or Keyboarding.  Medi-
cal Terminology highly recommended.  Some courses may require an additional session to complete. 
Textbook and USB stick required at first class meeting.  (12 students minimum requirement.)

062203	 6:00-9:00 PM	 W	 1/14 – 3/11	 Goetsch	  CEC 22	 $110�  
062204	 6:00-9:00 PM	 W	 4/1 – 5/27	 Goetsch	  CEC 22	 $110

Spring Break:   March 16, 2015 – March 20, 2015

Evening CAREER TECHNICAL EDUCATION (CTE)
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Medical Terminology
Medical Terminology is required to work in all aspects of the medical community.  Whether working in pa-
tient care, coding and billing, front office, medical transcription, IT, or maintenance, knowledge of medical 
terminology is a must!  This class will cover word roots, prefixes, suffixes and common abbreviations.  This 
class will help provide a firm foundation for your healthcare career.  Textbook required.  (12 students 
minimum requirement.)

062200	 6:00-9:00 PM	 T	 1/27 – 3/31	 Goetsch	  CEC 22 	 $115

Spring Break:   March 16, 2015 – March 20, 2015

*Bookkeeping/Accounting I
This course covers terms, concepts, and applications of a double-entry accounting system for a service 
business.  Students learn to deal effectively with the chart of accounts, assets, liabilities, and equity ac-
count, as well as to apply basic rules of generally accepted accounting principles.  Prerequisite: Business 
Math class or equivalent experience.  (12 students minimum requirement.)

*Bookkeeping/Accounting II
Continue learning about terms, concepts, and applications of a bookkeeping/accounting system for a 
corporation.  Students learn to deal effectively with accounts receivable, accounts payable, payroll, and 
dividends. Prerequisite: Accounting I or equivalent experience.   (12 students minimum requirement.)

*Bookkeeping/Accounting III
Continue learning about terms, concepts, and applications of a bookkeeping/accounting system for a 
merchandising business organized as a corporation.  Students learn to deal effectively with bad debt, 
inventory, depreciation, and loans. Prerequisite: Accounting II or equivalent experience.  (12 students mini-
mum requirement.)

063804	 6:00-9:00 PM	 Th	 1/15 – 3/12	 Schliesman	 CEC 10 	 $110�  
063805	 6:00-9:00 PM	 Th	 4/2 – 5/28	 Schliesman	 CEC 10 	 $110

*Textbook, Online Workbook, Automated Accounting Access Card 
and USB flash drive required first class meeting.

These classes are designed for the working adult to be open entry and open exit. Students are 
required to pay at the beginning of each session. Students must, however, complete the course 
requirements to be eligible for the certificate of completion.

*SELF-PACED CLASSES

THE LEARNING OASIS
Start a New Career as a Clinical Medical Assistant!
Liberty Adult Education in partnership with The Learning Oasis is offering a Clinical Medical Assistant 
Training Program.  Learn to assist the physician in a clinical setting with procedures, provide care for 
patients, perform simple laboratory tests, practice injections and venipuncture (phlebotomy), and 
administer medications.   This program includes 134 hours of classroom instruction (including online 
quizzes and activities); plus 160 hours externship in a medical facility. Tuition includes scrubs, CPR 
certification and national certification examination.   Textbooks sold separately. 

	 5:30-9:00 PM 	 M/W 	 2/2 – 6/24	 Hayes 	 CEC 18	 $2,399

Holidays:  February 9, February 16, April 6, May 25�  
Spring Break:  March 16, 2015 – March 20, 2015

THE LEARNING OASIS
Start a New Career as a Pharmacy Technician!
Liberty Adult Education in partnership with The Learning Oasis is offering a comprehensive Pharmacy 
Technician Training Program.  Assist the pharmacist with mixing and packaging prescriptions, referring 
clients to the pharmacist for counseling, inventory control and purchasing, as well as collecting payment, 
and coordinating billing. This program includes 182 hours of classroom instruction (including quizzes and 
activities online) plus 120 externship hours. Tuition includes lab coat, CPR certification, and certification 
examination.  Textbooks sold separately. 

	 5:30-9:00 PM 	 T/Th 	 3/10 – 8/18	 Vasquez	 CEC 24	 $1,999

Spring Break:  March 16, 2015 – March 20, 2015�  
Summer Break:  July 14, 2015 – July 25, 2015

For more information call The Learning Oasis:  888-766-1770 
www.thelearningoasis.com
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Introduction to Digital Photography  –  NEW!
Enroll in this class to learn fun, easy ways to use digital cameras and digital phones for taking pictures.  
Learn how to save, send, and upload your photos!   Textbook and USB Flash Drive required.  (10 stu-
dents minimum requirement.)

081500	 3:30-5:30 PM	 Th	 1/15 – 3/5	 Dallara	 CEC 8 	 $69�  
081501	 3:30-5:30 PM	 Th	 3/26 – 5/14	 Dallara	 CEC 8	 $69

How to use your SmartPhone (iPhone and Android) – Workshop
“What’s an app?”, or “Why does my battery run out before lunch?”, or “How do I upload this video clip to 
Facebook?”  Explore the basic functionality of your new smartphone.  Learn common tasks like sending a 
text message, watching a video clip on YouTube, or surfing the Web. This workshop also covers fundamen-
tals like configuring the security options, adjusting the brightness of the display, and setting the device up 
to work with a wireless network. Bring your iPhone, Android, Blackberry, or other smartphone to class fully 
charged.  (10 students minimum requirement.)

081505	 6:00-9:00 PM	 T	 3/10	 Jensen	 CEC TBA	 $25�  
081506	 6:00-9:00 PM	 T	 5/12	 Jensen	 CEC TBA	 $25

Retirement 

Welcome to Medicare
Questions about Medicare?  Welcome to Medicare is designed especially for people new to Medicare.  
It covers all parts of Medicare, low-income Medicare support programs, Medicare supplements policies, 
Medicare Advantage plans, and prescription drug plans.  Contra Costa County Health Insurance Coun-
seling and Advocacy Program (HICAP) a third-party impartial program, presents the free workshop.  (8 
students minimum requirement.)

081100	 2:00-4:30 PM	 W	 1/21	 McIntosh	 CEC MPR	 No Charge� 
081103	 2:00-4:30 PM	 W	 2/18	 McIntosh	 CEC MPR 	 No Charge� 
081104	 2:00-4:30 PM	 W	 3/18	 McIntosh	 CEC MPR	 No Charge� 
081105	 2:00-4:30 PM	 W	 4/15	 McIntosh	 CEC MPR	 No Charge� 
081106	 2:00-4:30 PM	 W	 5/20	 McIntosh	 CEC MPR	 No Charge

Active Adult classes in partnership with the City of Brentwood.  Classes will be taught at the 
Brentwood Senior Activity Center.  Register at the Brentwood Community Center Parks and 
Recreation Department, 35 Oak Street.  For more information call (925) 516-5444.

ACTIVE ADULTS

Bodacious Bows
Learn the basic techniques to transform yards of wired ribbon into awesome bows.  Decorate your baskets, 
wreaths, and gifts for the Holidays!  In partnership with the City of Brentwood, Brentwood Community 
Center Parks and Recreation Department.  For more information, call 925-516-5444. Supply list available 
at time of registration.  (6 students minimum requirement.)

081200	 10:00-12:00 Noon	 T	 4/21	 Hayano	 BSAC	 $20

Bodacious Spring Wreath
Spring is in the air!  Design a beautiful spring wreath for your door or wall.  Your creativity will shine with 
your choice of silk florals and ribbon.   In partnership with the City of Brentwood, Brentwood Community 
Center Parks and Recreation Department.  For more information, call 925-516-5444. Supply list available 
at time of registration.  (6 students minimum requirement.)

081201	 10:00-12:00 Noon	 T	 5/19	 Hayano	 BSAC	 $20

Gentle Yoga Stretch
This fun and supportive class is for everyone.  We’ll explore yoga poses to increase your flexibility, tone your 
body, and improve your breathing and your balance.  Modifications will be used to ensure your comfort 
and safety. Join and enjoy, in partnership with the City of Brentwood, Brentwood Community Center Parks 
and Recreation Department.  For more information, call 925-516-5444.  (10 students minimum require-
ment.)

085100	 8:30-9:30 AM	 W 	 1/7 – 2/25	 Cabusas	 BSAC	 $50�  
085101	 8:30-9:30 AM	 W	 4/1 – 5/20	 Cabusas	 BSAC	 $50

ACTIVE ADULTS
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Active Adult classes in partnership with the City of Brentwood.  Classes will be taught at the 
Brentwood Senior Activity Center.  Register at the Brentwood Community Center Parks and 
Recreation Department, 35 Oak Street.  For more information call (925) 516-5444.

ACTIVE ADULTS

Health and Fitness Literacy

“Premiers” Exercise Program
This popular class will offer stretching, light weights, and low impact aerobics for our Active Older Adults.  
Please bring a mat and light weights.  In partnership with the City of Brentwood, Brentwood Commu-
nity Center Parks and Recreation Department.  For more information, call 925-516-5444.

085000	 10:00-11:30 AM 	 M/W/F	 1/5 – 3/13 	 Ghiggeri	 BSAC	 $50�  
085001	 10:00-11:30 AM 	 M/W/F	 3/30 – 5/29 	 Ghiggeri	 BSAC	 $50�  
085002	 10:00-11:30 AM 	 M/W/F	 6/8 – 7/1	 Ghiggeri	 BSAC	 $25

Holiday:  January 19, February 9, February 16, April 3, April 6,  May 25 and July 3�  
Spring Break:  March 16, 2015 – March 27, 2015 

Health and Fitness Literacy

“Premiers” Exercise Program
This popular class offers stretching, light weights, and low impact aerobics for our active seniors who are 
interested in staying fit, feeling youthful, and having fun. In partnership with the City of Brentwood, Brent-
wood Community Center Parks and Recreation Department.  For more information, call 925-516-5444.

085003	 8:00-9:00 AM 	 T/Th	 1/6 – 3/12	 Zanassi	 BSAC	 $40�  
085004	 8:00-9:00 AM	 T/Th	 3/31 – 5/28 	 Zanassi	 BSAC	 $40

Spring Break:  March 16, 2015 – March 27, 2015 

Meditation Fundamentals
Collect your thoughts and increase your perception. Calm your emotions and achieve inner peace. Ease 
pain and stress in your body as you learn techniques to transform, direct, and manage your energy through 
the art of meditation.  In partnership with the City of Brentwood, Brentwood Community Center Parks and 
Recreation Department.  For more information, call 925-516-5444.  (8 students minimum requirement.)

084004	 10:30-11:30 AM 	 T 	 1/13 – 2/10	 Kinsch	 BSAC	 $35�  
084005	 10:30-11:30 AM 	 T	 3/31 – 4/28	 Kinsch	 BSAC	 $35

Health and Fitness Literacy

Meditation Aura Healings
See and feel your electromagnetic energy around your body.  Learn to transform, direct, and manage the 
energy in your seven layers of your aura bubble through the art of meditation, color therapy and crystals. 
In partnership with the City of Brentwood, Brentwood Community Center Parks and Recreation Depart-
ment.  For more information, call 925-516-5444.  (8 students minimum requirement.)

084009	 11:30-12:30 PM	 T 	 1/13 – 2/10	 Kinsch	 BSAC	 $35�  
084008	 11:30-12:30 PM	 T	 3/31 – 4/28	 Kinsch	 BSAC	 $35

The Arts

Arts & Crafts (Oldies But Goodies)
This program is specifically designed to offer fun, easy activities and socialization for the frail elderly or 
adults who find themselves homebound, isolated or alone.  Active seniors are also welcome to enjoy 
crafts, socializing, and helping other seniors.  A snack is provided along with weekly art and craft projects, 
music, field trips, guest speakers, bingo, and parties.  In partnership with the City of Brentwood, Brent-
wood Community Center Parks and Recreation Department.  For more information, call 925-516-5444.  

084000	 1:00-4:00 PM 	 W/Th 	 1/7 – 3/12	 Cosby/Joaquin	 BSAC	 $5�  
084001	 1:00-4:00 PM 	 W/Th	 4/1 – 5/28	 Cosby/Joaquin 	 BSAC	 $5

Spring Break:  March 16, 2015 – March 27, 2015 

ACTIVE ADULTS

DON’T FORGET . . . 
Keep this Brochure!

It covers Winter (Jan 5-Mar 13),  
Spring (Mar 23-May 29) AND 
Early Summer (June 8-July 10)
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ADULT SCHOOL AND HIGH SCHOOL DIPLOMA

High School Diploma Program
Classes are ongoing.
It’s not too late to reach your goal of earning your Diploma!  Work 
at your own pace in a supportive and caring environment with 
credentialed teachers.

California High School Exit Exam (CAHSEE)
The California Department of Education (CDE) requires all stu-
dents, including adults to pass the CAHSEE in order to receive a 
high school diploma.

CAHSEE English/CAHSEE Math�  
021300	  	 T 	 6:00-8:00 PM	 Staff	 CEC 4 	 No Charge �

Spring Break:  March 16, 2015 – March 27, 2015�  
Counseling services are available

Liberty Adult Education Learning Center
Required and Elective Courses for Adult School or High School Diploma

Seat time	 Multi-Subject (excluding Math)�  
020100	 TBA	 M - Th	 1:00-3:00 PM	 Hitchens	 CEC 13	 No Charge 

Seat time	 Math�  
020401	 TBA	 T/Th	 3:30-5:30 PM	 Garcia	 CEC 1	 No Charge 

Independent Study	 Multi Subject (priority to concurrently enrolled high school students) 
		  M - Th	 3:30-5:30 PM   (by appointment)

Holidays:  January 19, February 9, February 16, April 3, April 6, May 25, and July 3   �  
Spring Break:  March 16, 2015 – March 27, 2015�  
Counseling services are available.

PARENTING, FAMILY, and CONSUMER AWARENESS

Parent Education
Workshops that are designed to help you improve your relationship with our family through healthy com-
munication, positive discipline, boundary setting, self-care, and much more.  You will learn motivational 
tools and discipline strategies while connecting with other parents.  There is a $5 materials fee due to 
the instructor at the beginning of each workshop.  A certificate of completion for court is available 
with the completion of all 5 workshops.  (4 students minimum requirement.)

Healthy Communication�  
070201	 5:30-7:30 PM	 W	 1/7 	 070206	 5:30-7:30 PM	 W	 2/11� 
070211	 5:30-7:30 PM	 W	 4/1	 070216	 5:30-7:30 PM	 W  	 5/6

Effective Discipline�  
070202	 5:30-7:30 PM 	 W	 1/14 	 070207	 5:30-7:30 PM	 W	 2/18� 
070212	 5:30-7:30 PM	 W	 4/8	 070217	 5:30-7:30 PM	 W	 5/13

Family Dynamics & Self-Care�  
070203	 5:30-7:30 PM	 W	 1/21	 070208 	 5:30-7:30 PM	 W	 2/25� 
070213	 5:30-7:30 PM	 W	 4/15	 070218	 5:30-7:30 PM	 W	 5/20

Co-Parenting – Part 1�  
070204	 5:30-7:30 PM	 W	 1/28	 070209	 5:30-7:30 PM	 W	 3/4�  
070214	 5:30-7:30 PM	 W	 4/22	 070219	 5:30-7:30 PM	 W	 5/27

Co-Parenting – Part 2�  
070205	 5:30-7:30 PM	 W	 2/4 	 070210	 5:30-7:30 PM	 W	 3/11 � 
070215	 5:30-7:30 PM	 W	 4/29	 070220	 5:30-7:30 PM	 W	 6/10

Schroeder, MFTI 	 CEC  TBA	 $15
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Retire Wisely and Wealthy  –  NEW!
Retire wisely do you ask yourself:  Will I have enough to retire?  Will my retirement income last?  Are my 
assets protected?  Manage six key risks all retirees face:  Outliving their income, inflation, unpredictable 
events, market volatility, income taxes and rising healthcare costs.  (5 students minimum requirement.)

204801	 6:30-8:30 PM	 Th	 1/29	 Alvarez 	 CEC TBA	 $10

Women and Wealth  –  NEW!
Learn the fundamentals of compound interest, how money grows, and how money is taxed to ensure you 
can become a wealthy woman.  This will be a fun class. (5 students minimum requirement.)

204802	 6:30-8:30 PM	 Th	 2/5	 Alvarez 	 CEC TBA	 $10�  
204803	 6:30-8:30 PM	 Th	 4/9	 Alvarez 	 CEC TBA	 $10

ABCs of College Planning  –  NEW!
Do you want to help pay for your child’s college but have no idea how you are going to pay for it.  Even if 
your child is only in pre-school the time to start preparing is now.  Come learn about some options you have 
to start planning now. (5 students minimum requirement.)

204804	 6:30-8:30 PM	 Th	 3/26	 Alvarez 	 CEC TBA	 $10

HEALTH AND SAFETY EDUCATION

Health, Fitness, Nutrition, and Safety

Basic Life Support (BLS) for the Healthcare Provider
(American Heart Association) 
This course is designed to provide healthcare professionals and those training for careers in the health-
care field.  Learn two-rescuer CPR, management of foreign-body airway obstruction (FBAO), and use of 
the Automated External Defibrillator (AED).  Fee includes materials and CPR card.  (4 students minimum 
requirement.)

As Dental Board of California Continuing Education Registered Provider #: RP 4738, we are authorized to issue 
4CE units to Dental Professionals & Auxiliaries who successfully complete the above course.

200103	 1:00-4:30 PM	 M	 2/23	 Fejarang	 CEC 22	 $80�  
200105	 1:00-4:30 PM	 M	 4/13	 Fejarang	 CEC 22	 $80

CPR & First Aid for Childcare Providers
(American Heart Association) Also recommended for Community CPR.
Learn the skills of CPR and basic state required First Aid for the adult, child and infant, including AED train-
ing.  Fee includes materials and CPR card.  (4 students minimum requirement.)

200107	 1:00-6:30 PM	 M	 1/26	 Fejarang	 CEC 22	 $140�  
200109	 1:00-6:30 PM	 M	 3/30	 Fejarang	 CEC 22	 $140�  
200111	 1:00-6:30 PM	 M	 5/18	 Fejarang	 CEC 22	 $140

Yoga Everyone!
Beginning and continuing students will enjoy classes building strength and flexibility through a moder-
ately paced asana class. Yoga mat required and props are welcome. Students must bring to class: a mat, 
towel, and water.  Please wear comfortable clothing. (10 students minimum requirement.)

206300	 5:30-6:30 PM	 W	 1/14 – 3/4	 Anthony	 CEC  MPR	 $50�  
206301	 5:30-6:30 PM	 W	 4/1 – 5/20 	 Anthony	 CEC  MPR	 $50

Meditation Fundamentals
Collect your thoughts and increase your perception. Calm your emotions and achieve inner peace. Ease 
pain and stress in your body as you learn techniques to transform, direct, and manage your energy through 
the art of meditation.  (8 students minimum requirement.)

200226	 6:00-7:00 PM	 Th	 1/15 – 2/12	 Kinsch	  CEC TBA	 $35�  
200227 	 6:00-7:00 PM	 Th	 3/26 – 4/23	 Kinsch	  CEC TBA	 $35

PARENTING, FAMILY, and CONSUMER AWARENESS
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Meditation Aura Healings
See and feel your electromagnetic energy around your physical body, Learn to transform, direct, and man-
age the energy in your seven layers of your aura bubble through the art of meditation, color therapy and 
crystals.  (8 students minimum requirement.)

200229	 7:00-8:00 PM	 Th	 1/15 – 2/12	 Kinsch	 CEC TBA 	 $35�  
200230	 7:00-8:00 PM	 Th	 4/30 – 5/28	 Kinsch	 CEC TBA	 $35

Meditation Self Healing
Look within yourself to access your life force energy and sustain your natural essence of well-being. Learn 
techniques to transform, direct, and manage the energies in your mind, body, and emotions through the 
art of meditation.  (8 students minimum requirement.)

200228	 7:00-8:00 PM	 Th	 3/26 – 4/23	 Kinsch 	 CEC TBA	 $35

Boating Safety
Best known safe boating course.  Covers boat equipment, operation, navigation, tide, and currents.  Boat-
ing laws and procedures with emphasis on safety.  Taught by the U.S. Coast Guard Auxiliary.  Join other 
men and women boaters for this 1-day class.  You do not need to own a boat, just have an interest.  Lower 
fee for couples and families.  Provides the student with a U.S. Coast Guard Auxiliary Certificate and wallet 
card, and proof of completion of this basic safety course.  This class will give you the knowledge needed to 
obtain a boat license or safety certification in many states.  Many insurance companies will offer discounts 
on boating insurance too.  A $35 per student ($50 per couple) textbook and material fee payable to 
the instructor on the first day of class.

200100	 8:00-4:00 PM	 M	 2/2	 Campbell	 CEC TBA	 $20�  
200101	 8:00-4:00 PM	 F	 4/10	 Campbell	 CEC TBA	 $20

COMMUNITY INTEREST

Beginners Guide to Couponing  –  NEW!
Learn how to maximize your grocery budget with couponing to the max!  Become money managers of 
your household.  (5 students minimum requirement.)

204806	 6:30-8:00 PM	 T/Th	 1/13 – 1/15	 Soghomonian	 CEC TBA	 $20�  
204807	 6:30-8:00 PM	 T/Th	 3/24 – 3/26	 Soghomonian	 CEC TBA	 $20

Beginning Conversational Spanish 1
Come learn basic Spanish in a fun and relaxed environment.  Topics covered include: greetings, farewells, 
how to tell time, and much more!  (10 students minimum requirement.)

202600	 6:00-7:30 PM	 M	 1/12 – 3/9	 LeVeque	 CEC 9 	 $50�  
202601	 6:00-7:30 PM	 M	 3/30 – 5/18	 LeVeque	 CEC 9	 $60

Holiday:  January 19, February 9, and February 16, and April 6

Beginning Conversational Spanish 2
We will continue to build on our basic vocabulary and Spanish grammar learned in Beginning Conversation-
al Spanish.  Topics covered include present verb conjugation, adjectives, days and months, and much more!  
A textbook is available if you would like to purchase it.  Spanish Is Fun, 3rd Edition, ISBN# 978-1-56765-464-6.  
Textbook is not mandatory.  (10 students minimum requirement.)

202603	 7:30-9:00 PM	 M	 1/12 – 3/9	 LeVeque	 CEC 9 	 $50�  
202602	 7:30-9:00 PM	 M	 3/30 – 5/18	 LeVeque	 CEC 9	 $60

Holiday:  January 19, February 9, February 16, and April 6

Bodacious Bows
Learn the basic techniques to transform yards of wired ribbon into awesome bows.  Decorate your baskets, 
wreaths, and gifts for the Holidays!  Supply list available at time of registration.  (6 students minimum 
requirement.)

200220	 6:00-8:00 PM	 T	 4/21	 Hayano	 CEC TBA	 $15�  
200221	 1:00-3:00 PM	 T	 5/19	 Hayano	 CEC TBA	 $15





Register Now!  Call 925.634.2565

✁

CLASS REGISTRATION FORM
TO  

REGISTER 
BY FAX OR 
BY MAIL

Complete the information below and return with your check or charge card informa-
tion or fax together with your charge card information. Register as early as possible 
to ensure a reserved space in class.  *First time students must register in person to 
complete ASAP Form.
FAX:  (925) 634-5317  •  TELEPHONE:  (925) 634-2565
Please Print or Type.  Please Copy this Registration Form for a Friend!
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Share Your Talent!   
Interested in Teaching?  We need you!!!
Qualifications Needed to Teach:

	 ESL (English as a Second Language)	 •  BA or BS Degree
	GED (General Education Development)	 •  BA or BS Degree
	 Career Technical	 •  Vocational or Adult  
		     Education Teaching  
		     Credential/Degree
	 Community Enrichment Classes	 •  No college degree – just a talent to share 

If you have any questions on how to qualify, call Debbie Norgaard at 
the Community Education Center at 925-634-2565 or stop by:

Community Education Center, 929 Second Street, Brentwood, CA 94513
26

Last Name_________________________________First Name_ ________________________ MI_____

Social Security No:_ __________________________________________________________________

Sex:  ❏ M    ❏ F                         Birthdate:  _ ______/________/_______

Email:______________________________________________________________________________

Home Phone: ______________________________  Work Phone:______________________________

Home Address:______________________________________________________________________

City_ _____________________________________________  Zip______________________________

Signature:_________________________________________  Date:_ ___________________________

Course Title:_ _______________________________________________________________________

Section No:________________________________________  Start Date:________________________

Registration Fee:  $__________________________________  Materials Fee:  $_ __________________

Course Title:�������������������������������������������������������������������������

Section No:________________________________________  Start Date:�������������������������

Registration Fee:  $__________________________________  Materials Fee:  $_ __________________

Total Amount to be Charged:  $________________        ❏ VISA        ❏ MASTERCARD

Charge Acct. No:����������������������������������������������������������������������

Expiration Date:_ ____________  Signature:������������������������������������������������






